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[TonoskeHue 0 WKOIBHOM OHOIHOTEKE
I. Obmne nojoxKeHns

1. bubnuoreka aBngercs cTpyKTypHEM mnoapasfeneHHem MBOY «Jlertapekas
cpenHsas oOuieodpasopaTenbHasd WIKoaa» (Jamee — IIKOJAa), YYacTBYIOLIHM B
j.J'T-IEﬁHG'I-BOGHI’ITaTEHI:HGM npouecce B LenAx ofecneyenns npaea yY4aCTHHHKOB
obpazoBaTenpHOro npouecca Ha OecnuiaTHoe mnonb3oBaHne OuOaHOTEUHO-
HH(pOPMALHOHHBIMH PECYPCAMH.

2. JlestensHocTs OHOMHOTekH (manee — wkonbHas OHONMHOTeKa) oTpakaeTcs B
yCTaBe LIKOJIBI.

3. Henu mxonsHOH GUOIHOTEKH COOTHOCATCS C LEIAMH IIKOJBL: (OpMHpOBaHHE
obmell KynbTyphl THYHOCTH OOYYAIOLMXCA HA OCHOBE ycBoeHMA obazaTenbHOro
MHHHMYMa cojiepxanna o0uieo0pa3oBaTe/lbHBIX NpOrpamMM, HX ajanTtaiuHia K
#H3HH B 0011ecTBe, CO31aHHe OCHOBRI JUIA OCO3HAHHOTO BBIDOpA H MOC/IEAYIOLIEro
ocBOEHHs NpodeccHOHANbHBIX 00pa3oBaTeNbHBIX TPOrpamMM, BOCHHTaHHE
rpamJaHCTBEHHOCTH, TpyaomoOud, yBaKeHHS K npaBaM H cBofojgaM 4YeNloBeKa,
mobBH K OKpy#kaiwuleil npupone, Ponnne, cembe, GOpMHpOBaHHWE 310POBOTO
o0pasa JKH3IHHU.

4, lxoneHas OHOJMOTEKA  PYKOBOICTBYETCA B CBOeH  JeATEe/NBHOCTH
¢enepanbHBIMH 3aKOHAMH, YKasaMH H pacnopskeHuamu [Ipesunenta Poccuiickoi
(Penepauny, MOCTAHOBIEHHAMH H pacnopsxeHuAMH [Ipasurenscra Poccuiickoii
Menepauun, peweHusMu MunucrepcTsa oOpasoBaHuss W Hayku Poccuiickoi
demepauuy, yCTAaBOM LIKONBI, TMOJIOKeHHeM o OuONMHOTeKe, YTBep#IeHHBIM
JIHPEKTOPOM LUKOJIBL.

5. JleatensHocTh IIKONMLHON OuONHOTEKH OCHOBEIBAETCA Ha MPHHIMIAX
JIEMOKpaTHH, TyMaHH3Ma, OOIIefOCTYIHOCTH, TPHOpHTETa O0IleYe/0oBeYecKHX
LEHHOCTEH, rpaXK1aHCTBEHHOCTH, cBoDOJHOTO PasBHTHA THYHOCTH.

6. Ilopsaok MoNB30BAHKA HCTOYHHKAMH HHOOPMALIHH, NepeYeHb OCHOBHEIX YCIyT
H YCHOBHA HX mpefocrasieHds onpeaensiorca [lonokeHneM o IUKONBHOJM
onbmuoreke u  [lpaBunamu  nonb3oBaHMs  IUKONbHOH — OGHOMHOTEKOI,
YTBEP/KIEHHBIMH JHPEKTOPOM LIKOIBL.

7. lllkona HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KauecTBo GuOGaMoTedHo-
HH(pOpPMALHOHHOTO 00CTYKHBAHHS OHOMTHOTEKH.

8. Opranusauusa oOCHyKHBaHHA Yy4acTHMKOB oOpa3soBaTeNbHOro mpolecca
MPOH3BOAMTCA B COOTBETCTBHH ¢ IpaBHIaMH TeXHHKH 0e30MacHOCTH M
MPOTHBOMNOKAPHBIMH, CAHHTAPHO-THIHeHHYECKHMH TpeboBaHHAMH.



II. OcHoBHBIE 3a0a%H
9. OcHOBHBEIMH 3a/la4aMH IKOJALHOH OHONHOTEKH ABNAIOTCA:
a) obecnedeHHe y4yacTHHKaM o0pazoBaTensHOTrO mnpouecca — o0DyYaloUIMMCH,
neJarorHyeckHM paboTHHKaM, poAuTenaM (MHBIM 3aKOHHEIM IIpeJCTABHTENAM)
ofyyarommxcd (fanee — noJb30BaTe/IsM) — AOCTYNA K HHQOPMALHH, 3HAHHAM,
HeAM, KyJbTYPHBIM LIEHHOCTAM [MOCPEICTBOM HCIONb30Banud OuOIHOTEYHO-
MH(OPMALMOHHEIX PECYPCOB ILIKOABI HA pa3iHYHBIX HOCHTENAX: OyMamHOM
(kuuxuel  doun, GoHa nNepHoOAMYECKMX HM3NAHMIT);  KOMMYHMKATHBHOM
(KOMMBIOTEPHBIE CETH) H HHBIX HOCHTEIAX;
6) BocnHMTaHHE KYIBTYPHOTO H TpPaKIAHCKOrO CAMOCO3HAHHA, TMOMOLIbL B
couManu3alii ofy4aiolerocs, pasBUTHH €ro TBOPYECKOTO MOTEHLIHATIA;
B) (hopMHpOBaHME HABHIKOB HezaBMcHMoOro OHOIHOTEMHOrO MOJMbB30BaTENA:
obyueHHe MOUCKY, 0TOOPY H KPHTHUECKOH oleHKe HHGOPMALIHH;
I) COBeplleHCTBOBaHHE mnpenocTaBngeMelx Oubnuorexoil ycnyr Ha oOcHoBe
BHEIPEHHA  HOBBIX HHCIJDPH&HHOHHHH TEXHOJOMHH M KOMIBIOTEPH3IAUHH
GubnuoTeyHO-HH(OPMALIMOHHLIX  MpolleccoB, GopMmHpoBaHHe  KoMQOpTHOMH
OubnuoTe4dHol cpemsl.

III. OcuHoBnbie GyHKUHNA
10. lna peann3aiiy OCHOBHBIX 3a1a4 OuOnHoOTeKa:
a) hopmupyer donn OubauoreyHo-uHGOPMALIHOHHBIX PECYPCOB LUKOJIBIL:
* KOMIUIEKTYeT YHHBepcalnbHEIH GoHA y4eOHBIMH, XyI0KEeCTBEeHHBIMH, HAYYHEIMH,
CHpPABOYHBIMH, [EIArOrH4ecKMMH M HAY4YHO-MOMYNAPHBIMH [JOKYMEHTAMH Ha
TPaJHIIHOHHBIX M HETPATHLIHOHHEIX HOCHTENAX HH(OPMAIHH;
* nonosaHAeT GoHn HHGOpMALHOHHBIMH pecypcaMH ceTH HMHTepher;
0) coznaeT HHPOPMALHOHHYIO NPOAYKLIHIO:
* OCYIUIECTRISET AHANHTHKO-CHHTeTHYECKYIO nepepaboTky HH(popMmaLmy;
* OpraHu3yeT M BeleT crnpaBouHo-OuONHorpaduyeckuil anmapaT: KaTalord
(andapuTHEIA, CHCTEMATHYECKHil), KApTOTEKH (CHCTEMATHHECKYID KapTOTEKy
cTaTei, TeMaTH4YecKHe KapTOTeKH), 3JIeKTPOHHBIH KaTalor;
* pazpabaTbiBaeT peKoMmeHpaareinbHble OuOnHOrpadguueckue mnocobuA (CHHCKH,
0030pk1, yKa3aTenH M T.I.);
« obecrieduBaer  MH(pOpMHpOBaHHWe Moib3oBarened o0  MHpOpPMALHOHHOI
TIPOAYKLIHH,
B) ocyuwecrsiader auddepenuuposannoe  OGubnHoTeuHO-HHPOPMAlHOHHOE
obcnyxuBanne 00y4aIOIMXCH:
* opraiu3yeT o0yvyeHHe HaBbIKAM He3aBHCHMOro OMOIHOTEYHOrO NMoJBL30BaTENsd H
norpeburens HHMoOpMAaLIHH, coNeHCTBYeT HHTErpallMH KOMILIEKCa 3HaHHi, yMEeHHH
M HaBBIKOB paboTEl ¢ KHUroH W HHboOpMaLHei;
* OKa3bIBaeT MH(OPMALHOHHYIO NMOMIEPHKKY B pelleHHH 3a1a4, BO3HHUKAIOWHX B
npouecce HX y4edbHoil, camoobpasosaTebHOM H 10CYTOBOH AEATEIBHOCTH,
r) ocywectsuser auddepenuuposanHoe  OubnuoreyHo-uH(poOpMaUHOHHOE
obcny:KHBaHHE MeJarorHieckKux paboTHHKOB:
* BEIABNIAET MHGMOpPMALHOHHEIE MOTPeOHOCTH W YAOBJETBOPAST  3alpocCH,
CBA3aHHBIe ¢ 00yueHHeM, BOCIIMTAHHEM H 3/I0POBbEM [IETei;



* BpIsBNIAeT HHMOPMaIMOHHBIE TOTPeOHOCTH H YIOBIETBOPAET 3aNpockl B 00/1aCTH
MearorHyecKHX HHHOBALIHH H HOBBIX TEXHOJIOTHH,

* copielicTByeT npodeccHOHANBHON KOMMNETEHIHH, MOBBIILEHHIO KBaIH(HKALIHH,
NpoBe/IeHHIO aTTeCTALIHH;

»co3gaer GaHK MeJarornyeckoii  MHQOpMALMH KaK  OCHOBEl  eIHHOM
MH(OPMALIHOHHOMH ciyK0bl 001eo0pasoBaTeNbHOTO YUpeKAeHHA, OCYLUIECTBIACT
HAKOIJIeHHe, CHCTeMaTH3alH HHQOpPMaLHH MO MPeaMeTaM, paszienaM H TeMam;
 Opranuzyer nocTyn K OaHKy mejarormueckodl uHdopMmauMH Ha JHOOBIX
HOCHTEJIAIX; IPOCMOTP MeKTPOHHBIX BepCHit MeIarorHyeckux H3laHuii;

* ocyuecTBseT Tekyuiee HHMopMupoBanue (AHM MHGMOpMauHH, 0030pbl HOBBIX
moeTyryieHHid W nyOnukaumii), wHQOpMHpOBaHHWE pPYKOBOJACTBA IUKONEl IO
BOMPOCAM YIIpaBleHHs 00pa30BaTe/bHbIM [IPOLECCOM;

* cnocoGCcTByeT MpOBEAEHHIO 3aHATHH 1Mo (GopMHPOBaHHIO HHGOPMALMOHHOM
KYJIBTYPBI,

n) ocymectsaser auddepeHunpoanHoe  OHOIHOTEYHO-HH(OPMALHOHHOE
obenyxuBanue poauTeneil (MHBIX 3aKOHHBIX NpeficTaBuTeNed) obyyarommxes:

* yJIOBIETBOPAET 3alpochl  ToNb3oBaTeneil #  MHQOPMHpYeT O  HOBBIX
NOCTYIUIeHUAX B GUbNIHOTEKY;

* KOHCY/IETHPYET M0 BOMPOCAM OPraHM3alMH CEeMEHHOro YTeHHH, 3HAKOMHUT ¢
uHpopMalKeii 1o BOCIIHTAHHIO AeTei;

* KOHCYJILTHPYET 110 BorpocaM y4eOHbIX H3JaHuil ana oDyvalomuxcs.

IV. Opranuzauns aeaTe/ibHOCTH OHD/IHOTEKH
11. lllkonenas OGuGnuoTeka 1o cBOell CTPYKTYype MAeAMTCA Ha abOHEMEHT,
YHTAlIbHBIH 3a)1, oTgen y4eOHHKOB M OTAEN METONHYECKOH JHTEpaTypbl MO
NpenMeTaM.

12. BubnuoreuHo-HHpopMaLHOHHOe 00CIyKHBaHHE OCYILECTBJIAETCA HA OCHOBE
BubnHoTeUHO-HHAOPMALIMOHHEIX PECYPCOB B COOTBETCTBHH C y4eOHBIM H
BOCIHUTATENIBHBIM IJIAHAMK IIKOJIBI, IPOrpaMMaMH, NPOeKTaMH W MiaHoM paGoTel
LIKONBHON OHOMHOTEKH.

14. B wuenax obecneueHuss wmonepHuzauud OHONMOTEKM B YCIOBHAX
uadopmarhsauun  obpasoBaHHd M B TpeJienax CpEACTB, BBIAEIACMBIX
yupeIHTeIAMH, IKoja obecneynsaeT GHOIHOTEKY:

* TAPAHTHPOBAHHEIM  (QUHAHCHPOBAHWEM  KOMIUIEKTOBaHMA  OHOIHOTEYHO-
MHBOPMALHOHHBIX PECYPCOB (B cMeTe YupeskJIeHHsA BBIBOJMTCA OTHENBHO);

* HeOOXOAMMBIMH  CITy&KeOHBIMH W NPOH3BOJCTBEHHBIMH IOMELICHHAMH B
COOTBETCTBHH €O CTPYKTYpoH OuONIHOTEKH H HOPMATHBAMH MO TeXHHKe
De30MacHOCTH JKCIUTyaTalldd KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BJIaZKHOCTH,
3aNBUIEHHOCTH — TOMEIleHHs,  KOPPO3HOHHO-aKTHBHBEIX — TNpHMEceH — HIH
IMEKTPONPOBOAALIEH MBUTH) U B cooTBeTCTBHH ¢ nonokenuamu CanlluH;

* TEIEKOMMYHHKALHOHHOH H  KOIMPOBAJIbHO-MHOMKHTENLHOH  TEXHHKOH M
HeoOX0AHMBIMH MPOTPAMMHEIMH TIPOIYKTAMM;

* DPEMOHTOM W CEepPBHCHBIM OOCITyXKHBaHHEM TEXHHKH H  obopynoBaHus
OubnnoTexu;



+ GHGNHOTEeUHOH TEXHHKOH M KaHUEIAPCKHMH PHHAIEAKHOCTAMH.

15. Illkona cosgaeT yciaoBus s COXPAaHHOCTH ammaparypsl, oDOpyroBaHHS H
HUMYLecTBa OHONMHOTEKH.

16. OTBeTCTBEHHOCTH 38 CHCTEMATHYHOCTE M KAYecTBO KOMILIEKTOBAaHHA
ocHOBHoro ¢oHga OubnuoTexkH, KoMIIexkToBaHue yueGHoro doHaa B
COOTBETCTBHH ¢ (enepansHeIMH MepedHaAMH y4eOHHKOB U y4eOHO-MeToINYecKHX
H3/laHuil, co3nanne HeoOXOAMMBIX YCIOBHI Ui neaTenbHOCTH OHOMHOTEKH HeceT
JHPeKTOp LIKOJIB! B COOTBETCTBHH C YCTABOM LUKOJEL.

17. Pexum pabothl WKONBHONH OuOnHoTeKH omnpenensercs OubmuoTekapeM B
COOTBETCTBHH C NNPABHIaMH BHYTPEHHErO pacropsiKa WKOJEL.

V. ¥npapneunne. llTaTs

18. Ympasnenue wWKoAbHOH OHONHOTEKOH OCYLUECTBIAETCA B COOTBETCTBHH C
3akoHoparenbeTEoM Poccuiickoit Menepanuu 1 yCTABOM ILKOJIEBL

19. Obiee pyKOBOACTBO AEATENBHOCTHIO LIKOBHOH OHONHOTEKH OCYIIECTBAAET
JHPEKTOP LUKOJIBI.

20. PykosoacTBo wKONBHOH Oubiauorekodl ocymectsiser OGubnnorexaps,
KOTOpBIH HEeceT OTBETCTBEHHOCTh B Ipelesax CBOeH KOMIETEHLHH nepen
o0LIecTBOM W JMPEKTOPOM IIKOJBI, OOYHYalOIHMMHCA, HX POJAMTENAMH (HHBIMH
3aKOHHBIMH NpeJCTABHTENAMM) 33 OpraHM3alMI0 W Pe3yJbTaThl JAeATeNBHOCTH
HIKOBHOH OHONHOTEKH B COOTBETCTBHHM ¢ (DYHKLUMOHAIBHBIMH O0A3aHHOCTAMH,
MpefycMOTPEHHEIMH KBATH(HUKALHOHHBIMH TPeOOBAHUAMM, TPYAOBBIM J0TOBOPOM
H YCTaBOM LIKOJIBL.

21. bubnnoTrexkapb Ha3HAYaeTCA QHPEKTOPOM LIKOJBI, MOMKET ABIATHCA WICHOM
NejarorHyeckoro KOMIeKTHBA M BXOJAWThL B COCTAB MENarorHyeckoro cosera
o0meobpazoBaTebHOTO YUPEHKIACHHA,

22. bubanortekapp paspabaThbiBaeT M NpeNCTaBIAET AUPEKTOpPY IUKOMBI Ha
YTBepiK/eHHEe ClelyIONIHe TOKYMEHTBI:

a) noaoxeHne o Gubnuoreke, npasuiia noib3osaHua OMGIHOTEKOH;

©) cTpYKTYpY H LUTATHOE pacnucaHie OHONHOTEKH, KOTophle pa3pabaTeiBaloTCA Ha
ocHoBe 00beMOB paboT, OnpeeeHHbIX NONOKEHHEeM O LIKONbHOH OHOnHoTeKe ©
Heronb3oBaHHeM «MexoTpacieBelx HOPM BpPeMEHH Ha IPOLECCH], BRINONHAEMEIE
B Gubnuorexax» (ITocranoenenwe MuHHCTepeTBa TPYAA H COLHANBHOTO PA3BHTHA
Poccuiickoii ®enepauuu ot 3 deppans 1997 r. Ne 6);

I) IJIaHOBO-OTHETHYIO OKYMEHTALHIO;

1) TEXHOJNIOTHYECKYHO JOKYMEHTALHIO,

23. Topsa0K KOMIUIEKTOBAHUSA LITATa WIKOABHOH GHOIHOTEKH pernaMeHTHpyeTes
YCTaBOM LLUKOJBL

24. Tpynosble oOTHOWeHHA pabOTHHKOB WIKodbHOH OuGnuorekn W cpenHeit
IIKOJEl PerylIupyloTca TPYAOBBIM JIOrOBOPOM, YCIOBHA KOTOPOIO HE JO/GKHBI
MPOTHEBOPEYHTE 3aKOHOaTeNbeTBY Poccuiickoii Denepaliuu o Tpye.



V1. IIpasa u obszanHocTH OHOAHOTEKH
25. PaBoTHHKH 1IKONBHOH OMOIHOTEKH HMEIOT NPaBo:
a) camocToATeNbHO BIGMpaTh (OpPMBI, CcpeAcTBa M MeTOAbl OHOIHOTEYHO-
uHGOPMAIMOHHOrO  o0ciyKHBaHHA 00pa3’oBaTeNbHOIO W  BOCIHMTATENBHOTO
MPOLIECCOB B COOTBETCTBHH C LIEIAMH H 3a1a4daMH, YKa3aHHBIMH B YCTaBe MIKOJILI H
NONOKEHNH O IWKOIBbHOH OnbnnoTeke;
6) NpOBOJAMTL B YCTAHOBJEHHOM IMopsake (aKyIbTATHBHBIE 3aHATHA, YPOKH H
Kpy®KHM GubanoreyHo-OnbGnuorpadueckux 3HaHMH M HH(OPMaUHOHHOM
KyJIbTY Pl
B) PEKOMEHI0BaTh HCTOYHHKH KOMIUIEKTOBaHHA HH(OPMALIHOHHBIX PeCypCOB;
r) H3bIMATE M pEaTH30BLIBATH HOKYMEHTH W3 (OHAOB B COOTBETCTBHH C
MHCTpYKLHe o yueTy Oubanoreyroro goHa;
n) ompedensTh B COOTBETCTBHH C TPaBWIaMM TON30BAHHA LIKONBHOH
OHONHOTEKOM, YTBEPKIEHHBIMH JHPEKTOPOM MIKOJNBI, H MO COrNAacOBaHHIO C
POIMTENECKHM KOMHTETOM MIH IONEYHTENbCKHM COBETOM BHMIbl M DPa3Mephl
KOMIeHcaluy yimep6a, HaHeCeHHOTO MONE30BaTeNIMH GUbIHOTEKH;
€) MMETh €KEeroJHBIH OTNYCK B COOTBETCTBHH C JIOKAJIbHBIMH HOPMATHBHBIMH
aKTaMH;
3#) OBITH NpeCTaBIeHHBIMH K Pa3THIHBIM (QOPMAM MOOLIPEHHS;
3) y4acTBOBaTh B COOTBETCTBHH ¢ 3aKoHojaTenscTBoM Poccniickoii Menepaunn B
paboTe GUONMOTEYHBIX ACCOLMALIMI MIIH COMO30B.

26. Paboraukn 6ubnanorex oba3zans!:
a) obecrneynTs TMOJB30BATENAM BO3MOXKHOCTH pPaboOTBl ¢ HH(OPMALHOHHBEIMH
pecypcamu OMONIHOTEKH;
6) uHGOPMUpOBATH NONB3OBATENEH O BHAAX mpenocTapiseMblx OHOIHOTEKOH
yeayr;
B) o0ecrnedynTh HAY4YHYIO OPraHH3alHIo (JOHJO0B H KATAIOI0B;
r) dopmuposath (OHIE B COOTBETCTBHH C YTBEPHIEHHBIMHM (efepanbHbIMU
nepeyHAMH y4eOHBIX u3AaHuil, o0pasoBaTelbHBEIMH TNPOTrpaMMaMH  LIKOJBI,
WHTepecamH, noTpeOHOCTAMH M 3anpocamMH BCEX [EPEYHC/CHHBIX  BBIILIE
KaTeropuii none3oBareneii;
1) coBepLIeHCTBOBaTh HH(OpMaloHHO-GHGMHorpadguyeckoe U OudinoTeuHoe
obciy:KHBaHHE T10JIb30BaTENeH;
e) ofecrieyMBaTE COXPAHHOCTL MCIONB3OBAaHHS HOCHTeNeH MH(OpPMAlHH, HX
CHCTEMATH3aLHIO, Pa3MeIlgHHEe H XpaHEeHHE,
) obecrieynsaTh pexuM paboThl LKOIEHOH OHOMHOTEKH;

3) OTUHTHIBATECA B YCTAHOBIEHHOM MOPAJIKE Nepell MHPEKTOPOM LUKOJIbI,

) MOBBILLIATH KBATH(HKALHIO.

VIL Ilpasa u ofasannocTH nojib3oBaTtenei GndanoTexH
27. Ions3osarenu OHONHOTEKH HMEIOT NPaBo;
a) momydyaThb moOMHyl HHGOpMmauMio o coctaBe OuGnmoreuroro (omza,
HH(OPMALIHOHHBIX pecypcax H npeaocTasnseMbix OHOIHOTEKOH yemyrax;
) MoNB30BaThECA CripaBouHO-OubnHorpaduyeckuM annaparom dubIHOTEKH;



B) MOJY4YaTh KOHCY/IBTALMOHHYIO [OMOLIb B I[OHWCKE H BhIOOpE HCTOYHHKOB
uHpopManuy;

r) nojy4arb BO BpeMeHHOe MOJb30BaHHe Ha aboHeMeHTe M B YMTAIBHOM 3aje
TNeyaTHbIe H3IaHHs U APYTHe HCTOYHHKH HHQOpMALHK;

1 ) npo/ieBaTh CPOK MOJIB30BAHHA JOKYMEHTAMH;

e)nosy4arh TeMaTH4YeCKHe, (daxrorpapuueckue, YTOUHAIOIIHE H
Gubnuorpaduieckue crpaBKi Ha ocHOBe HhoHAa GHOITHOTEKH;

) Y4aCTBOBATH B MEPONPUATHAX, MPOBOJHMEIX OHONHOTEKOH;

3) ofpaiaTecs WA paspelieHHs KOHQIHKTHOH CHTYallHH K AHPEKTOPY LIKOJIBL.

28. lNone3osartenn WKOALHON GubnHoTeKH 0043aHEI:

a) co0MmoJaTh Npasuia NoMb30BAHHA WIKONbHOMH GnOGIHOTEKOH;

0) GepekHO OTHOCHTHCS K MPOW3BENEHWSAM NedyaTH (He BEIPBIBaTh, HE 3arubarb
CTpaHMll, HE JeNaTh B KHHrax NoAYepKHBaHHA, MOMETKH), HHBIM JOKYMEHTaM Ha
pazNHYHEIX HOCHTeNAX, 000py10BaHHIO, HHBEHTAPIO;

B) MOANEPMUBATE TNOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYymNe
OHOIHOTEKH, PACIIONOKEHHA KAPTO4EK B KaTajJorax M KapToTekax;

I) MONB30BATECA LEHHBIMH H CIPABOYHEIMH JOKYMEHTAMH TOJIBKO B [OMELIEeHHH
oubnuoreru;

n) yGemuThcA NpH MOMYYEHHH HOKYMEHTOB B OTCYTCTBHH JAe()eKTOB, a NpH
obHapyeHuH npoHHpopmupoBaTh 06 93ToM  paboTHHKa  OHONMOTEKH.
OteeTcTBeHHOCTh 3a 0OHApyMeHHEIE Je(eKTsl B CIaBaeMbIX NOKYMEHTax HeceT
nocheaHHH Noakp30BaTeNk;

€) PpACHHCHIBATECH B YMTATENBCKOM (OPMYJIApe 3a KakKIblidl nNomyueHHBIH
NOKyMeHT (McKmoveHHe: ofyuatomuecs 1-4 Knaccos);

7) BO3BPALLATE JOKYMEHTE! B LIKOJILHYIO OHONIHOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATH JOKYMEHTHI IIKOIbHOH OHOIHOTEKH B ClIyyae MX YTPaThl HJIH MOPYM
HM pABHOLIEHHBIMH, JHOO KOMIeHCHpoBaTh yueps B pa3mepe, yCTaHOBIEHHOM
MpaBHJIAMH TO/Ib30BAHMA WIKOJIBHOM OHOIHOTEKOH;

H) MOJHOCTBIO PACCHHTATBCA C INKONMbHOH OHONHOTEKOH MO HCTEYEHHH CpOKA
ofyueHHs HIH paboThl B LIKOJE.

29. [Nopanok noab30BaHHA WIKOIBHOH OnOMHOTEKOI:

a) 3anMch B IIKONBHYIO OnOInoTeKy 00y4aloHXCA NPOH3BOANUTCA M0 CITHCOHMHOMY
coCTaBY Kiacca, MeJarorM¥eckux M MHbIX pabOTHHKOB IUKOABI — B
HHIWBHAyaTbHOM NOpAAKe, poauTeneil (HHBIX 3aKOHHBIX mpeACTaBHTENEi)
obyuaronmxcs — 1o nacrnopry;

6) nepeperucTpauus moab3oBareneil WKONBHOH OMOIMOTEKH MNPOH3BOAMTCA
eeroiHo;

B) JOKYMEHTOM, MOATBEP/KAAIOIINM MPABO MONL30BaHHA OHONHOTEKOH, ABIsETCA
YHTATENbCKHH QOpMYIAD;

r) ynTaTensCKHil QopMynap GHKCHpYET JaTy BBIIAYH MOJB30BATENIO J0KYMEHTOB
13 ponaa GuGnHoTeKH H HX BO3BpalleHHs B OHOIHOTEKY.

30. INopanox noap30BaHHA ADOHEMEHTOM:



a) MOJB30BATENH HMEIOT MPABO MOMYYMTE Ha JOM M3 MHOFOTOMHBIX M3/IaHHH He
Oonee ABYX JOKYMEHTOB OHOBPEMEHHO;

6) MakcHManbHBIe CPOKH I0JIB30BAHHS JIOKYMEHTAMH:!

- yueOHHKH, ydeGHbIe nocoOua — yueOHbIH roi;

- Hay4HO-MOMYNApHas, O3HABaTelbHAd, XYyNOKECTBeHHas juTeparypa — 14
Aueit;

- epHOAHYEeCKHe U3aHHA, U3JaHHA NMOBBILIEHHOro cnpoca — 7 IHei;

B) MOJB30OBATENH MOTYT NPOIHTH CPOK MONB30BaHHA JOKYMEHTaMH, €C/IH Ha HUX
OTCYTCTBYET CIIPOC €O CTOPOHBI APYTHX MOIL30BATENEH,

31. ITopaaok NonE30BaHHA YHTATIBHEIM 3AJ10M!

a) JIOKYMEHTHI, NpeJHa3HadeHHble 1A paloTel B YHTaJBHOM 3ajie, Ha JOM He
BBIIAIOTCH;

6) SHUUKJIONEIHH, CIPABOYHHKH, Pe/IKHe, LIEHHBIE H HMEIOIHEeCs B eJHHCTBEHHOM
9K3EeMILIAPE JOKYMEHTBI BBLIAIOTCA TOMBKO [UTA paboThl B YHTAIBHOM 3a%e.

32. TMopagok paboThl ¢ KOMIBIOTEPOM, PACHOJOKEHHBIM B OubIHOTEKE:

a) pabora C KOMOBIOTEPOM  YYacTHHKOB 00pa3oBaTelbHOr0 mpoLecca
MPOM3BOAHTCA MO Tpa(uKy, YTBEPKIACHHOMY IMPEKTOPOM [IKOILI H B
MPHCYTCTBHH COTPYAHHKa OuGIHOTeKH;

6) paspemaercs paboTa 3a OJHHM NEPCOHANBHEIM KOMIBIOTEPOM He Dolee ABYX
4eJIOBEK OHOBPEMEHHO;

B) pafora ¢ KOMNBIOTEPOM IPOH3BOAHTCA COINIACHO YTBEPHKICHHBIM CaHHTAPHO-
IHrHEHHYeCKHM TpeOoOBaHHAM.



